
AHSGR Digitization Training Guide: Vidar SD4450  
 

Starting the Day:  

1. Turn on both scanners first.  
2. Turn on computer 
3. Computer login:   

a. Username: PictureThis 
b. BuddahsSecret8 

4. Check to see the scanner is connected to computer.  
a. In the toolbox at the lower right, click on the red, orange, and yellow icon for Contex WIDESystem 

i. The icon will look like this:  
b. In the scanner line at top, the Vidar SD4450 (USB) should be listed.  

i. The status mode should say “Ready” 
c. If the scanner is not listed, trouble shoot the scanner. 

i. Try turning the scanner off/on 
ii. Check all wires and connections 

iii. Try restarting the computer 
5. Open Nextimage software using either desktop shortcut or icon pinned to task bar.  

a. The icon will look like this:  
 

 

 



 

6. Check the scan setting on the right side of the screen 
a. Scan:  

i. Input size: Auto 
ii. Resolution: 400-600dpi  

1. Resolution is dependent on the size and detail of the item being scanned.  

Desktop shortcut 
for Nextimage 

Nextimage icon 
pinned to Taskbar. 

PastPerfect 
desktop shortcut 

Context icon in 
the Toolbox 



2. Maps with fine lines should be scanned at 600, but surname charts can be scanned at 400 dpi.  
iii. Image Adjustments:  

1. Image type:  
a. Color (24 bit): maps, photos, prints, anything with color) 
b. Greyscale (8 bit): surname charts, black & white maps) 

2. Levels: the levels may need to be adjusted for items that have been laminated.  
a. Check the White and Black points (can be set to auto).  
b. This is also where you tell the scanner if you are scanning a Negative.  

3. Rotate/Mirror: if needed 
4. Resize: 100% 

iv. Output file: 
1. Destination: Folder 
2. Save as: save to location of Master Tiffs 
3. File Name: Enter unique file name 

a. Can add sequencial number using <1> 
4. Save as type: Tif 

a. Pdf can also be used 
7. Batch  

a. Use same settings to scan multiple pages of an object like blueprints 
b. Batch names can be created using <1> 

8. Load your item using the button on the the scanner 
a. Center of item to center of scanner.  
b. Face-up 
c. Scanner will grab the object 
d. On screen, click green Scan button 
e. When the scan is complete, use the buttons on the scanner to unload the scanner from the back. 

i. Do not run object back through the scanner after they are scanned. 
9. Save the Master Tiff file 

 



 

  

Input: Auto 

Resolution set according to what you are scanning. 

Image type is either Greyscale or Color 

Levels where you adjust the histogram

 
Scale is 100% 

Save to the Master Tiff folder 

Create unique file name 

Save as TIF file 

SCAN button 
SAVE button 

Use Batch when 
scanning multiple pages 



Creating Access Image in Adobe PhotoShop 2023 
1. Create a low resolution Access jpg in Adobe PhotoShop.  
2. Open Adobe PhotoShop using either the shortcut on the desktop or or the icon pinned to the taskbar.  

a. The icon will look like this:  
3. In PhotoShop, Click on File and select Open.  

a. Go to folder that holds the Master Tiff created in Nextimage. 
b. Click on the last image scanned. 

4. Make any adjustments needed to Master Tiff.  
a. Rotate image 
b. Straighten Image 

i. Using Ruler Tool 
ii. Set two points along edge 

iii. Go to Image, then Image Rotation and Arbitrary 
iv. Crop if needed. 

c. Save adjusted Master Tiff 
5. Resize Image 

a. To to Image 
b. Select Image Size from dropdown menu 
c. Set the Resolution as 200 pixel/inch 
d. Change the width or height (whichever is the longest edge) to 6 inches 
e. Click OK 

6. Go to File and select Save As from drop down menu 
a. Change folder to Access Image 
b. Do not change file name 
c. Change File type to jpg. 
d. Save. 

7. Create a object record in PastPerfect (see instructions for PastPerfect) 
 



 

Set the longest edge to 6 inches 

Set the resolution to 200 dpi 

Ruler tool to 
straighten image 

File has Open, 
Save, and Save As 

Image has Resize, 
Image Rotation, etc. 



 

 

Choose the Access Image Folder 

Don’t change file name 

Change type to jpg 
Save! 


