
AHSGR Digitization Training Guide: Epson Expression 12000XL 
 

Starting the Day:  

1. Turn on both scanners first.  
2. Turn on computer 
3. Computer login:   

a. Username: PictureThis 
b. BuddahsSecret8 

Scanning: 

  

SilverFast 8 
Shortcut 

SilverFast 8 Icon 
pinned to taskbar 

Start SilverFast 8 
program. 



Scanning with SilverFast 8 
 

1. Open SilverFast 8 via the shortcut on desktop or icon pinned to the taskbar. 

a. The icon will look similar to this:  
2. Start SilverFast 8 program. 
3. Place item you are scanning facedown on the scanner in the upper left corner by the arrrow.  
4. Close scanner lid. 
5. In SilverFast, in the upper left corner, make sure the correct WorkFlow Pilot is selected 

a. Photographic Prints: Reflective, Positive, 48-24Bit 
b. Negatives: Transparancy, Negaitve, 48-24Bit of color or 16-8Bit for B&W 
c. Slides: Transparancy, Kodachrome, 48-24Bit 

6. Click Prescan (toolbar above image field) 
7. Adjust frame (red lines around image) to be close to edge of image.  

a. Leave slight space around image to be sure to capture the condition of the edge of the object 
b. The hand tool will move the whole frame.  
c. The arrow tools will pull the frame edge in or out.  

8. At left, under scan dimensions, enter file name.  
9. Check the path were the images will be saved.  

a. P:\DI_Images\Master_Tiff 
10. Formant, select Custom 
11. Preset: Custom  

a. Set resolutions (ppi) according to scan standards of what you are digitizing. 
b. For photographs, check that the Output is a minimum of 5000 pixels across the long edge.  

12. Adjust historgram as needed.  
13. Scan (buttom in tool bar above image field).  

  



SilverFast 8 Screen Grab:  
 

 

  

5. WorkFlow 
Pilot: Reflective, 
Positive, 48-24Bit 

6. Prescan 

7. Adjust frame to be 
close to edge of image 

8. Change File Name 

9. Check path to where image will be saved 

11. Set resolution 

11b. For photo, min. of 5000 pixels along long edge 

12. Adjust histogram if needed 

13. Scan! 



Creating Access Image in Adobe PhotoShop 2023 
1. Create a low resolution Access jpg in Adobe PhotoShop.  
2. Open Adobe PhotoShop using either the shortcut on the desktop or or the icon pinned to the taskbar.  

a. The icon will look like this:  
3. In PhotoShop, Click on File and select Open.  

a. Go to folder that holds the Master Tiff created in Nextimage. 
b. Click on the last image scanned. 

4. Make any adjustments needed to Master Tiff.  
a. Rotate image 
b. Straighten Image 

i. Using Ruler Tool 
ii. Set two points along edge 

iii. Go to Image, then Image Rotation and Arbitrary 
iv. Crop if needed. 

c. Save adjusted Master Tiff 
5. Resize Image 

a. To to Image 
b. Select Image Size from dropdown menu 
c. Set the Resolution as 200 pixel/inch 
d. Change the width or height (whichever is the longest edge) to 6 inches 
e. Click OK 

6. Go to File and select Save As from drop down menu 
a. Change folder to Access Image 
b. Do not change file name 
c. Change File type to jpg. 
d. Save. 

 



Image has Resize, 
Image Rotation, etc. 

File has Open, 
Save, and Save As 

Ruler tool to 
straighten image 

Set the longest edge to 6 inches 

Set the resolution to 200 dpi 



 

  

Choose the Access Image Folder 

Don’t change file name 

Change type to jpg 

Save! 











 

  



 

 

 

 

 

 


