AHSGR Digitization Training Guide: Epson Expression 12000XL

Starting the Day:

1. Turn on both scanners first.

2. Turn on computer

3. Computer login:
a. Username: PictureThis
b. BuddahsSecret8

Scanning:

£ Type here to search

& SilverFast 8

Help

Welcome to SilverFast 8

WorkflowPilot Concept

SilverFast News

‘()¢ Service Dialog

SilverFast 8 Icon
pinned to taskbar

SilverFast - Pioneer in Digital Imaging

-
SilverFast®8

Play Movie @

Image Source |EPSON Expression 120004 USB

Language selection |®# US/English

Start SilverFast 8
program.
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Scanning with SilverFast 8

Open SilverFast 8 via the shortcut on desktop or icon pinned to the taskbar.

—

.
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a. Theicon will look similar to this: \/

Start SilverFast 8 program.
Place item you are scanning facedown on the scanner in the upper left corner by the arrrow.
Close scanner lid.
In SilverFast, in the upper left corner, make sure the correct WorkFlow Pilot is selected
a. Photographic Prints: Reflective, Positive, 48-24Bit
b. Negatives: Transparancy, Negaitve, 48-24Bit of color or 16-8Bit for B&W
c. Slides: Transparancy, Kodachrome, 48-24Bit
Click Prescan (toolbar above image field)
Adjust frame (red lines around image) to be close to edge of image.

a. Leave slight space around image to be sure to capture the condition of the edge of the object

b. The hand tool will move the whole frame.
c. The arrow tools will pull the frame edge in or out.
At left, under scan dimensions, enter file name.
Check the path were the images will be saved.
a. P:\DI_Images\Master_Tiff
Formant, select Custom
Preset: Custom
a. Set resolutions (ppi) according to scan standards of what you are digitizing.

b. For photographs, check that the Output is a minimum of 5000 pixels across the long edge.

Adjust historgram as needed.
Scan (buttom in tool bar above image field).



SilverFast 8 Screen Grab:

6. Prescan

5. WorkFlow

& SilverFast 8.8 EPSON Expre: - m] X

Pilot: Reflective,

Positive, 48-24Bit E 9 ﬂ @ b g

Prescan aubuCCR Histogram Gradation Global CC  Selective CC Scan”

Image Edit View Frame 1

13. Scan!

WorkflowPilot

7. Adjust frame to be
close to edge of image

Path [C:\Users PictureThis\Pictures || (57

Format | Custom |||
Preset | Custom (1000ppi) +jl1000 | ppi %

Res. §—==8 1200ppi 62.7MB

. _Expertsetngs -~ ﬁ
Input Zoom Output
Ger i N W
Width |5658 | 100 | |55 |
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11b. For photo, min. of 5000 pixels along long edge

Height (3608 | [100

1) LIS

Output histogram | 4 additive

el

Midtone: | N | se——— (F
Contrast —_— (=T

o JobMan.

Saturation A | s s 5| @

l—J l—J u PrinTac

AF on

12. Adjust histogram if needed

! Exact preview disabled,

Preset |Auto Sharpness

Owords [} Text Predictions: On 17 Accessibility: Good to go T Focus

E £ Type here to search @
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Creating Access Image in Adobe PhotoShop 2023

1. Create a low resolution Access jpg in Adobe PhotoShop.
2. Open Adobe PhotoShop using either the shortcut on the desktop or or the icon pinned to the taskbar.

a. Theicon will look like this: E

3. In PhotoShop, Click on File and select Open.
a. Go to folder that holds the Master Tiff created in Nextimage.
b. Click on the last image scanned.
4. Make any adjustments needed to Master Tiff.
a. Rotate image
b. Straighten Image
i. Using Ruler Tool
ii. Settwo points along edge
iii. Go to Image, then Image Rotation and Arbitrary
iv. Crop if needed.
c. Save adjusted Master Tiff
5. Resize Image
a. Totolmage
b. Select Image Size from dropdown menu
c. Set the Resolution as 200 pixel/inch
d. Change the width or height (whichever is the longest edge) to 6 inches
e. Click OK
6. Go to File and select Save As from drop down menu
a. Change folder to Access Image
b. Do not change file name
¢. Change File type to jpg.
d. Save.



File Edit Image 4

W - Scroll Al Windows 100% Image has ReSiZe,

168--01-19.1iF @ 12.5% (RGB/E") Image ROtat‘iOI’l, etc.

File has Open,
Save, and Save As

Image Size: 2.93M (was 70.1M)

Dimensions: 854 px x 1200 px
Fit To: ' Custom

Ruler tool to - Width: | 4.272 Inches
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. . - ' ] Height: 6 Inch
straighten image = _ — &=

Resolution: 200 Pixels/Inch
N i \ Set the longest edge to 6 inches &
Set the resolution to 200 dpi
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B savens

Organize *  New folder

~

[ This PC
- 30 Objects
[ Desktop
/] Documents

¥ Downloads 1968--01-18

b Music

= Pictures
B videos
05(C)
G on AHSGRSVR

Public on AHSGI
Results on AHSC

I HHH

Mowed from nut ¥

A | ThisPC » Pictures » Access Images \,A:

7 share Q[

Choose the Access Image Folder

1968--01-19 1968--01-79

Don’t change file name

.l—

Properties
[ | Document

“ Canvas

w
5
H

File name: | 1968--01-18

v L RGE Color

Save as type: | IPEG (*JPG;*JPEG;* JPE)

Save to cloud documents

~ Hide Folders

£ Type here to search

ICC Profile: Adobe
RGB (1998)

Color:

Change type to jpg

Save a Copy...

Info

~ B nnel

Fill

Rulers & Grids

rFHB




F

= Photos Catalog ==
" Ty [ # B X | & DT R sort oy EECH
W4 M | Browse | Edt i| Spel | Find | Query | Delete | Print | Media | Exit S Object D g
Screen View Collection AHSGR Photo Collection Date 1910 circa — = —
Photos ® |  ObjectiD 1968--01-79 Year Range thru
Custom ObjectMame  Print, Photographic Catalog Date (3/15/2023
Cataloged b

Other Views ged by Karen Keehr
[ Other# Status Date  03/M15/2023
Condition Old# Status by Karen Keehr
oxicon Accession# [ | Status oK w

Home Location | Image Management (1 of 1) |
Location

Photos O Photo @ Custom
SLIELLID Description i‘ Provenance
People - Subjects Postcard of group of three women with children. Each woman holds a baby and a young boy in J
Classification bloomers stands in front.
Search Terms
Relations
Source J J
Listz : . o

Title Waomen with children OrigiCopy Original J
Virtual Exnibit Photographer  Unknown =

oarap =1 Printsize 55" x "35"
Studio | Film Size
Place Unknown
Dimension Details

Event = J

Medium Phatographic Paper Slide#

Frame Frame# J

MNeg Location MNeg# Copyrights

. To inquire about usage, please contact the J
Processing ! ) . :
Methaod American Historical Society of Germans from

Site ISite# = | Russia J
Records = 3403 Updated by Hebecca Hansen Updated 0311572023 10:44 AN QU Gl Y




= Photos Catalog

+ v [ @A B | X [ & I R sort,
€ » M Add |Browse| Edit | Spel | Find | Query | Delete | Print | Media | Exit =i t" Othe’#
Screen View Collection AHSGR Museum Collection Date 03/21/2023
Photos % | ObjectiD 1968--01-30 Year Range thru
Custom ObjectName  Print, Photographic Catalog Date 01/01/1968

Cataloged

Other Views oged by Rebecca Hansen
Appraisal Others# 1968-01-30 Status Date  03/21/2023
Condition o | O Status by  Rebecca Hansen
L exicon Accession#® 19658--01-30 Unknown E’l Status QK 02119680 130.1PG

Home Location HQ:-Vault:04:02:02-01

Image Management (1 of 1)

Location O Photo . Custom
Notes &Llegal @ | Home Location Temporary Location
People - Subjects Building HQ Building Date /[ J Return to Home Location © |
Classification L] .
Search Terms Room WVault Room Until
Relations Wall 04 Wall Reason
Source @ | Cabinet 02 Cabinet Authorized by
Lot Shelf 02 Shelf Moved by
1=
Drawer Drawer MNotes ]
Virtual Exibit Container 01 Container ;'
Last Inventoried Date  / / Inventoried by Dataset j
Location History = .
Type |Date | Location [8y Until | [Lizlofiils

Records = 3404

Updated by Rebecca Hansen

Wiew Loan Screen

PutonLoan | @

Wiew Loan History

Exhibit Options
View Exhibit Screen

Put on Exhibit

Wiew Exhibit Label

View Exhibit History

Updated

Geo-Data

E]i:;.'E
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QR Code
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= Photos Catalog

- v | o | B | X | & LI ¥ sor oy
W4 P M| g |Browse| Edt | Spel | Find | Query | Delete | Print | Media | Ext Sort by [N QL [
Screen View Collection AHSGR Museum Collection Date 03/21/2023
Photos ® | ObjedID 1968--01-30 Year Range thru i '
Custom ObjectName  Print, Photographic Catalog Date (11/01/1968 '
Cataloged :
Othes Views loged by Rebecca Hansen
Appraisa Othertt 1968-01-30 Status Date  03/21/2023 . .
Condition ] oL Status by Rebecca Hansen \ :
Accession# 1968—-01-30 Unknown = | Status Ok
— _ | 004\196380130.JPG
Home Location HQ:Vault:04:02:02:01 4| image Management (107 1) |
Location -
Condition O Photo @ Custom
Notes & Legal L ] D ~ R + | Ei?
Feople - Subjects Condition Good Date /[ / — -
Classification ® Date | Type | Condition |Condmon by =
Search Terms by Rebecca Hansen
Relations General Condition Notes
Source ® | Upper right corner creased. ;l
Lists
irtual Exthibit
Maintenance Scheduling
Next Due: StartDate [ / j
WMaintenance Motes
Records = 3404 Updated by Rebecca Hansen Updated 03/21/2023 11:48 AM LS ETEE T g%
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Edit Mode

= Photos Catalog

Screen View

Photos L]

Custom

Other Views

Appraisal

Condition

Lexicon

Location

Motes & Legal

Piiiils  SibjEEE
;:msiﬁcatinn

Virtual Exhibit

Records = 3403

= eE x ,
Save Cancel Change Access#, Object ID, or Loan# Deaccession Change Catalog
Collection AHSGR Phaoto Collection Date 1910 circa
Object ID 1968--01-79 Year Range thru

ObjectMame  Print, Photographic

Search Lexicon | Catalog Date (3/15/2023

Cataloged by Karen Keehr

Dthert Status Date  03/15/2023
Dld# Status by Karen Keehr
Accession# G | Status OK

Home Location

People, Subjects, Classification, Terms

People 2y | = Classification
= Domestic Life/Family
Children

Subjects £l Search Terms
Women -
Children

Children & adults
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Separate multiple entries with a carriage return

Updated by Rebecca Hansen
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Original Object Size 5 x3
gpgé”ﬁp%g{eg rjjgrgma‘h'?{e y  Print-Photographic
Megative Mumber

KN

Equipment Used to Acquire

Software Used to Acquire

Seftings and Resolution 1000 dpi
Grayscale or RGB (color)  Color Picture

KN EN
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Created by Karen Keehr
Date Created 03M15/2023
Copyrights

Location of High Resolution Archival Image

Link to High Resolution Image MultiMedia Link
Uncompressed File Size 2754,000 bytes
Actual Image File Size 434,019_ bytes
Height 765 pixels
Width 1200 pixels
Format Exif (JPEG)

Bits/Pixel: 1. 24 bit 24 bit colorimage

Image File Name ZAMAGES\004119680179.PG

Fill Mew Entries fram Last View EXIF Information |

View Detail Notes |

[ Restricted View Geospatial Data !
Updated 03(15/2023 10:32 A Edit | Close |
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Remove Image
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Rotate |

Mirror

Reduce Size

Chat

Watermark
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Save as
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Zoom
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