
 
Job Title:       Research Librarian 

Department:      Library 

Reports To:      Executive Director 

FLSA Status:         X     Exempt           Non-Exempt 

Prepared By:    

Approved By:  
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JOB SUMMARY: 

 Provide specialized public and/or technical library services related to the German Russian culture and 

history. 
 

JOB ACCOUNTABILITIES*: 

 Provide research assistance and technical support to library patrons, staff, and AHSGR Boards. 

 Oversee all aspects of collection development, including acquisition, bibliographic control, maintenance, 

and preservation of library materials. 

 Develop finding aids and resources for research and instruction on library holdings and use of facilities and 

equipment. 

 Catalog incoming library acquisitions including books, periodicals, ancestral records, archival collections 

using OCLC Connexion Client and ILS, ResourceMate. 

 Oversee security for library resources and protect library intellectual properties. 

 Catalog incoming museum acquisitions using PastPerfect Museum Software. 

 Plan and host genealogy and cultural related events related to German Russians. 

 Promote newly acquired library resources through social media, email campaigns, and news 

announcements.  

 Oversee OCLC Worldshare and interlibrary loan, including any necessary correspondence. 

 Act as AHSGR HQ contact for Village Coordinators. This includes maintaining Village Coordinator list 

and correspondence. 

 Supervise volunteers and student interns on library and museum projects. 

 Assist with AHSGR social media with staff team. 

 Provide backup support and relief coverage within headquarters, as needed. 

 Performs other related duties as assigned or requested. 

 Display professional proficiency while presenting on Zoom or other related virtual meeting platforms.  
 

*The Society reserves the right to add or change duties at any time. 
 

JOB QUALIFICATIONS: 

 Minimum Education: Bachelor’s degree in either History, English, Library Sciences, or a four-year 

undergraduate degree in a related field 

 Minimum Experience: 3-5 years of experience in the field 

 Preferred Education: MLS degree from an American Library Association (ALA)-accredited school 
 

SKILLS: 

 Desire and excitement to meet and serve our library’s community 

 Demonstrated knowledge of library materials and resources 

 Advanced knowledge in computers and library software 

 Research skills and a keen attention to detail 

 Ability to communicate orally and in writing 

 Highly adaptable 

 Ability to prioritize and facilitate multiple projects 

 Understand and apply policies and procedures 


