Patron Research Policy
Access to the museum collections or related records is granted to all responsible researchers on the condition that they register and abide by the following regulations:

1.
Researchers must make advance arrangements and research will only take place during normal departmental operating hours.

2.
Coats and personal belongings (briefcases, knapsacks, purses, etc.) must be left in the reception/library area.  Only research tools, such as paper and pencils may be used around museum collections materials.  For the protection of the collections, department staff reserve the right to examine researchers’ papers upon their finishing with the collections materials.

3.
Researchers will only be allowed in designated work areas.  Researchers will not take any collections materials out of these work areas.

4.   
Eating (including gum and mints), drinking, and tobacco use of any kind is prohibited in work areas.

5.  
Ink pens are not to be used near collection materials.  Collections materials may not be marked.

6.
Copies and images of collection materials may be available, and standard [INSTITUTION] fees will apply.  Researchers will not take images (photographic or digital) without the direct approval of the Museum Curator.

7.
Researchers will be instructed in special handling instructions for certain materials.  These instructions must be followed with no exceptions.

8.
Restrictions on the use of some materials, whether imposed by law or donor request, must be honored.  For the protection of the collections, staff reserves the right to deny access to materials due to storage location and condition.  Donor records are not open to the public, but information may be given by a department staff member.

9.
Failure to abide by any of these regulations, or to follow the instructions of department staff, may result in the revocation of research privileges.

