SAMPLE Agreement for Incoming Loan
Date: 

Lender:  

Address: 

Phone:     

In accordance with the conditions printed on the attached page, the following objects are received as a temporary loan:

For the purpose of: 
For the period of:     

Insurance value:  
Shipped via:  

Credit:    

              (Lender’s name as is should appear on the exhibit label)

I have read and agree to this entire AGREEMENT including the CONDITIONS on the reverse page.

______________________________________________________________________________Authorized official, lender




Title            

 Date

_____________________________________________________________________________
Authorized official, [INSTITUTION]     



 Title            

 Date

When object(s) is returned to lender, please initial:

Lender_______   Date_______       Borrower_______   Date_______  

Mailing Address:  [INSTITUTION], ADDRESS, PHONE NUMBER.

Street Address:  [INSTUTION], ADDRESS
Condition Governing the Receipt of Items Loaned to the [INSTITUTION]
1. For the period of the loan, the items may be displayed, stored or otherwise used by the [INSTITUTION] at its discretion, subject, however, to the [INSTITUTION] exercising the same care in display, use, and storage as with items owned by the [INSTITUTION].

2. It is agreed that each item on display will be identified as the property of the lender, unless other arrangements are made.

3. After receiving reasonable notice, the [INSTITUTION] will return items to the lender on presentation of this receipt.

4. The loan agreement may be terminated by the [INSTITUTION] given reasonable notice in 


  writing. 

5. Unless [INSTITUTION] is notified in writing to the contrary, it is understood that this loan may be photographed and reproduced in the [INSTITUTION]’s publications, online exhibits, and for publicity purposes connected with an exhibit.

6. Unless otherwise noted in writing, the loan will be returned to the address on the reverse.  If [INSTITUTION] is unable to contact the lender within one month following the close of an exhibit, and no special arrangements have been made for the return of the loan, the loan will be placed in storage at the lender's risk and expense.  In case of death of the lender, his or her legal representative is required to notify the registrar of [INSTITUTION]’s museum and give his or her full name and address in writing.
7. Unless special arrangements have been made, any items not retrieved by the lender after five years from the end date of the loan, shall be deemed an unrestricted gift to the [INSTITUTION] and shall thereupon become the property of the [INSTITUTION] and may be disposed of.
